The Children’s Garden

A Steiner Kindergarten

COVID 19 – SAFE OPERATING PROCEDURE
Introduction
It is essential that everyone complies with the latest Government guidance on Coronavirus.
We have developed these Safe Operating Procedures based on current guidance from the
Department of Education. It is important that we adapt our everyday practices to ensure that
we continue to offer the staff and children a safe environment. Hygiene and social distancing
remain the two key elements of infection prevention and control. If any symptoms are
displayed, families must be alert and self-isolate to minimise the risk of virus transmission.
COVID-19 appears to affect young children less often and with less severity. Children’s role
in its transmission is unclear. Our kindergarten takes the view that we should do all we can to
protect all members of our community through pragmatic and robust measures, and ask all
our staff, parents, children and visitors to do the same (regardless of personal opinion).
In partnership with parents and staff, we trust that everyone understands and follows these
Safe Operating Procedures.
The key principles of these procedures are:
Parents will be expected to:
● keep their child/ren at home if the children or anyone in the household are displaying
any symptoms of coronavirus (COVID-19), e.g. high temperature, cough, loss or
sense of smell and taste
● Routine temperature testing is not recommended as a reliable method for identifying
Coronavirus. Parents and teachers should follow the NHS guidelines and, in
particular, evidence of a high temperature and/or new continuous cough. If anyone, or
any member of a household, has a fever at 37.8 or above they and their household
should not attend kindergarten and follow the procedure for displaying symptoms.
COVID-19: guidance for households with possible coronavirus infection

● collect their child/ren as soon as possible if they become unwell and keep them away
from other children while waiting with a member of staff
● ensure effective hand washing takes place for all adults and children before and after
collecting your child
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● wear a face covering if travelling by public transport
● Parents are not permitted on site, other than into the car park or with prior consent
from the manager. Parking for parents will be time limited, with all parents requested
to leave as soon as possible and not stay for social interaction.
● avoid gathering at the entrance gate or the door, keeping a 2 metres social distance
between families
● continue to limit social contacts in line with government guidelines
● ensure children have a new set of clean clothes daily
● provide extra spare clothes to prevent cross infection and use of nursery spares
● have only one parent dropping off and collecting
● follow the drop-off and pick-up protocols in place that minimise social distancing
● drop off and pick up from the front garden gate where a member of staff will meet
your child and send him/her to wash their hands with the support of an assistant
(parents are not to enter the front garden or kindergarten)
● arrive and leave at staggered times to avoid parents gathering together at the gate and
to collect children as quickly as possible
● bring a packed lunch for their own child/ren on Tuesdays and Thursdays
● only bring children’s personal possessions into the setting if essential for their
wellbeing
● keep the manager aware of any changes in their child’s and their own health as soon
as they occur.
The setting will :
● carry out a risk assessment taking into account Government guidance
● follow the latest guidelines Staying alert and safe (social distancing) - GOV.UK as
best as possible
● reorganise learning environments to ensure that children and staff can social distance
more safely
● ensure all staff have effective hand washing routines, fresh clothing/uniform each day
● staff travelling by public transport will be asked to wear face coverings while
travelling
● staff will avoid physical contact with each other and will have staggered break time
● ensure children are supervised to wash their hands when they arrive with soap and
water for 20 seconds and repeat this frequently throughout the day
● limit the use of the toilet area to one child per toilet
● ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
with the children
● regularly ventilate the kindergarten space by opening the side windows
● utilise outdoor spaces as much as possible
● increase the cleaning of learning environment, equipment, toys and resources, eg
cleaning door handles, taps, toilet flushes, handrails, bins emptied daily, if used, plates
and cutlery washed immediately after use
● ensure children do not share the food they have brought in their lunch box
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● attendance to the setting will be restricted to children and staff as far as practically
possible and visitors will not be permitted to the setting unless essential (e.g. essential
building maintenance, settling)
Children will:
● be told about COVID19 and personal hygiene in an age appropriate way
● be encouraged not to touch their faces
● be encouraged to use a tissue or elbow to cough or sneeze and use bins for tissue
waste
Attendance:
Children and staff attending kindergarten must not be displaying any Coronavirus symptoms,
the most common being a new continuous cough, a high temperature or a loss of taste and
smell.
It is important that you seek medical advice if you are unsure.
It is important that all children, staff, parents and visitors do not attend School if unwell
for their own wellbeing and for the safety of others.
If anyone is experiencing any symptoms they cannot return until they have completed the
required isolation period and be symptom free or have achieved a negative test result (proof
will be required). Prompt exclusion is essential to preventing the spread of infection. Children
and teachers who are classed as clinically vulnerable should follow their medical advice
before attending kindergarten.
If absent due to Coronavirus symptoms, staff and children’s parents should make it clear that
this is the reason for their absence so the kindergarten can monitor when it is safe for them to
return (either through the requisite number of days passing, or through the production of a
negative test result).

What parents can do at home:
●

talk to your children about coronavirus (COVID-19), social distancing and
handwashing in an age appropriate way.

● Instruct your children how to wash their hands thoroughly with soap and water so that
they are able to reliably do this independently. See attached
guide https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
● ensure that your child washes their hands prior to arriving at school
● remind your child to wash their hands after using the toilet and before eating any food
● ensure that your child knows the importance of covering coughs or sneezes with a
tissue, then throwing the tissue in a bin.
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Please note: This procedure will be kept under constant review and will take into account
current government guidance.
For more information on the coronavirus please see the below link:
NHS test and trace: how it works

Guide on to how to wash your hands effectively.

•
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